	
   Campus Life Coordinator
Job Description 2013-2014
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Outcome:  To provide servant-leadership and oversight to the residential (primarily female) students at Great Lakes Christian College. 

Spiritual & Behavioral Expectations:

Establish residence on campus in order to be an available resource to students as needed
[bookmark: _GoBack]Be involved in a local church body.
Exemplify a life above reproach and integrity-filled in all areas of life.  
Attend chapel every week
Be passionate about creating authentic co-ed community within Residence Life.
Seek personal development and growth in your relationship with Christ and live what it means to be a person of Godly character and love.

Leadership Expectations:

Lead weekly meetings with the female RA staff, helping them create programming and spiritual growth opportunities for their area residents
Meet weekly with each individual female RA and hold them accountable in fulfilling their job descriptions as well as for personal growth and mentoring.  
Help to create a positive and safe learning environment within the female residence hall by working with the Dean of Students in student conduct violations of the Student Handbook.
Provide opportunities for personal guidance, counseling, & advising to GLCC students as needed.
Create and regularly update a ministry strategy & Female Residence Life vision
Work with the RA staff in implementing campus-wide programs that meet the needs of residential living and consistent with your vision(s) while being responsible for the overall living quality for the female residence hall.
Help with the organization and execution of Residence Life Housing operations.  These include: room assignments, roommate selection, check-in/check-out procedures, etc.
Work with the Director of Campus Life in assisting with Orientation Week, Woodland Games, and other all-campus activities throughout the year.
Carry out any other responsibilities as assigned by the Dean of Students using your posted office hours to work on various tasks consistent with position
Report semester programming events for area to Director of Campus Life and Dean of Students.
Communicate contact information during emergencies.
Execute, implement, and communicate emergency protocol to students as needed (weather, fire, security, etc.)
Assist with the selection, training, and supervision of RA staff. 
Participate in a strategic planning sessions for the goals/activities of the upcoming year.

Time Commitment: Average of 20 hours/week, August 1-May 31

Responsibilities
Student Development Staff Meeting and Student Success Meeting (2 hours)
Meet with Dean of Students (1 hour)
RA Staff Business meeting and Female RA Staff Meeting (2 hours)
Individual 1 on 1’s with each female RA (1 hour each/3 hours total) 
Office Hours (approx. 4 hours) *
Availability and being “on” within residence hall (4 hours) *
Residence Life Events/All-hall events/Female Hall Events/Floor Events (4 hours) *

* indicates “as needed” depending on the week
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