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Great  Lakes  

Christian  

College  
 

an institution of higher   
 

education affiliated with   
 

Christian Churches /   
 

Churches of Christ,  
 

seeks  to glorify God by  
 

preparing students to be   
 

servant -leaders in the  
 

church and world.  
 

 



 

Congratulations!  
You are a Great Lakes Christian College Student!  

 
 
 

You have been given an exciting opportunity to study Godõs Word from 
men and women who have dedicated their lives to educating servants for Godõs 
Kingdom!  The Faculty and Staf f are here to help develop you into what God has 
purposed for your life.  This is your time to learn and grow, and Great Lakes 
Christian College will do all it can to help you flourish!  
 
 

The rules and policies in this handbook are for your benefit.  Just as God 
gives us guidelines for life, the rules and policies at GLCC are in place to help 
you walk the best path as you pursue His ways for your life.  They also uphold 
peace in our community as we live and grow together.  
 

 

 

There are no rules against  
Love , Joy, Peace, Patience, Ki ndness, 

Goodness, Faithfulness,  
Gentleness or Self Control .  

(Galatians 5:22 -23) 
 
 

 
If you choose to follow the paths of righteousness, you will succeed at 

Great Lakes Christian College, and more -so in the life that God is prepari ng you 
for!  
 

 
May God abundantly bless your time at GLCC.  Take advantage of this 

awesome opportunity and soak up all we have to offer you!  
 
 

Betsy Carter , Dean of Student Affairs  
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Student Lifestyle & Conduct  
 
 
 

Alcohol :   See, òSubstance Abuse Policy.ó 

 

Announcements : Students are responsible to be aware of the 

announcements communicated  at Chapel,  through email (glcc.edu accounts 
should be checked weekly), T.V. monitors (located in the Student Mall and 
Cafeteria), printed materials (placed in mailboxes ), and posters (hung 
throughout the Administration Building).  Please submit announcements to the 
Dean of Student Affairs office.    
 

Appliances :  See, òFurni ture.ó  

 

Athletics :  GLCC is a member of the National Christian College 

Athletic Association and offers sports such as  baseball, basketball, soccer and 
volleyball, depending upon funding and student interest.   
 

Authority :  The GLCC Administration (President, Vice Presidents), 

Faculty (professors) and Staff (Admissions, Business office, Cafeteria, Libr ary, 
Maintenance, and Student Services) serve God through their service to the 
students and should receive proper respect in return.  
    Resident Assistants are student leaders employed by 
the College with the responsibility of developing an atmosphere whi ch will 
assist students in spiritual, academic, and social growth.  The R.A. is entrusted 
with authority to see that all College regulations are maintained (see 
òDisciplineó). 
 

Babysitters :  Family Housing policy states that no person of the 

opposite sex m ay be in the apartment (whether parent or visitor).  
 

Balconies :  Must be clean and orderly at all times.  Patio furniture, 

bicycles, outdoor toys, grills, plants and approved storage containers are  
allowed.  Trash is never to sit outside, but to be taken d irectly from the 
room/apartment to the dumpster by the Maintenance building (trash left on 
balconies or suites are liable for fines).  
 

Bicycles :   Bicycles can be parked on the racks provided on 

campus, in the designated area of the Womensõ laundry room, o r on Family 
Housing Balconies.  
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Bonfires :   Due to strict Eaton County Fire Department  rules, 

bonfires must be previously authorized by the Directors of Student Life  and 
confined to designated areas.  
 

Bookstore :  Located off the Student Mall, the Bookstore  provides 

textbooks, GLCC paraphernalia, class supplies,  postage stamps, and snacks.  
 

Cafeteria :  GLCC provides an option of two meal plans to full time 

students (see Business office for details), serving three meals a day (Monday 
through Friday), a brunch  on Saturday, and  an evening meal on Sunday.  
Breakfast provides choices of entrees (allow 20 min. fo r prepar ation) ; lunch and 
supper  are set menus.  
    Student I.D. cards are required to be swiped at the 
beginning of each meal by a Cafeteria employee.  M eal plans are only for the 
individual and not transferable (violation could result in disciplinary measures).  
Those who are not on a meal plan can purchase meals at the register.  
    Each person is responsible to bus their own dishes to 
the dish window.  Students should not take dishes out of the cafeteria.  
    Take-out trays can be arranged for sick students or 
pre -arranged for students who miss meals due to work or class (see Cafeteria 
employees for details).  
 

Cable T.V. :  Cable T.V. is available in the Student Mall and under 

the same regulations as all GLCC entertainment rules (see òEntertainmentó).  
Family Housing residents are welcome to subscribe to Cable at their own 
expense.  Satellite T.V. is not allowed.  
 

Candles/Incense : No lit candles or incense  are allowed in any resident 

building.  Candle warmers are permitted.  
 

Chapel :   A special time set aside on Tuesdays and Thursdays 

from 11:00 am -Noon, Chapel is an opportunity for the GLCC community to 
worship together  (special occasions, such as Missions  Emphasis Week or 
Lectureships, may also meet on Wednesdays) .  This is a holy time focused on 
encouragement and fellowship.  May it be a blessing greater than a free credit 
to all who join.  

Each student receives a òsatisfactoryó grade of .5 
credits per sem ester on their transcript for participation in Chapel.  Attendance 
is logged through filling out the òChapel Diaryó provided at each service.  An 
òunsatisfactoryó grade is recorded on a studentõs transcript if they miss more 
than 8 Chapel services per seme ster.  
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  Chapel Attendance may be waived by the Dean of 
Student Affairs through a studentõs written petition at the beginning of the 
semester for reasons such as:  
 

¶ If the student is enrolled for less than twelve credits.  
¶ If the student has an irreconcilable  work schedule (defined as 

unable to reschedule work hours, not due to convenience).  

¶ If the student is a distance commuter without courses on 
Tuesdays and Thursdays.  

 

The student will rece ive a written response from the 
Dean of Student Affairs regarding th e acceptance or denial of the petition.  
     Students not attending Chapel are asked not to hang 
out in the Cafeteria or Student Mall area during these times.  
    The Chapel (rooms 101, 102, and 103) are to be used 
only for services and classrooms.  All ot her events must be scheduled in 
advance with the Administrative Secretary.  Food and drinks are not to be taken 
in the Chapel without prior approval of the Administrative Council.  
 

Check -In Procedure : 
Each student must be approved by the Business Office 

before receiving their room assignment and key from the Directors of Student 
Life.  Residents are responsible for  their keys (fee for replacement is $25.00).  
Individual rooms are based on availability at an additional charge.  

 

Check -Out Procedure : 
The Direc tors of Student Life and Maintenance Director 

will conduct the final room/apartment inspections for all campus housing.  
    Written details of the check -out process are provided 
for Mensõ and Womensõ Dorm at the end of the second semester (Rooms must 
be completely cleaned, designated furniture and beds set up, bathrooms, 
hallways and suites cleaned, all trash disposed, etc.) .  

Telephones must be returned  to the Administrative 
Secretary ( office  #123 ), room ke ys must be returned to Directors  of Student Life,  
and mail box key s must be returned to the Mail R oom.  
    Room deposits are refunded after completion of check -
out and approval of the Business office (the room deposit will be applied to any 
balance due on the studentõs account).  Failure to fulfill the check -out 
requirements will result in a forfeiture of the room deposit.   
    Any items left after check -out (without pre -
arrangement with Directors of Student Life or Maintenance Director) will be 
liable for disposal.  
 

Churches :  Supporting Christian Churc hes/Churches of Christ in 

the Lansing area:  
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 * All Nations Christian Church    (517) 321 -2222  
 * Church of Christ of Grand Ledge   (517) 321 -3549  
 * Delta Community Church    (517) 703 -0363  
 * DeWitt Christian Church    (517) 669 -5000  
 * Holt Christian Church     (517) 694 -3960  
 * Meridian Christian Church    (517) 347 -1655  
 * South Lansing Christian Church   (517) 394 -3220  
 * University Christian Church    (517) 332 -5193  
 * West Lansing Christian Church   (517) 323 -3691  
 

Commuters :  Off -campus students are welcome to stay in the dorm 

for $10.00 per night, up to 2 nights per week, and must be pre -approved by the 
Director  of Student Life.  
 

Counseling :  Depending on the level of need, the Dean of Student 

Affairs, the Director of Student Life, Faculty, Staff, and Resid ent Assistants are 
available to council students.  For advanced needs, students can arrange for 
professional counseling (at their expense) with the assistance of the Dean of 
Student Affairs or Director of Student Life.  
 

Crime Reports : The Federal governmen t requires the College to report 

statistics for crimes committed on our campus.  Please report all occurrences to 
the Dean of Student Affairs.  Records are kept by the Dean and in Central Files.   
Also see, òEmergencies.ó 
 

Damages :  Damage to College proper ty (i.e. buildings, equipment, 

and grounds) should be reported immediately to the Maintenance Supervisor, 
Director of Student Life, or a Resident Assistant.  Damages will result in the 
person(s) responsible to pay for the repair costs or required to fix th e damages.  
Payment should be given to the Business Office within two weeks of the 
assessed damage or face legal or disciplinary action by the Dean of Student 
Affairs.  
 

Decorations :  In order to protect painted surfaces, only Plasti -tac, 

small nails, and t humb tacks are to be used to hang decorations (tape is never 
allowed).  Decorations must be appropriate.  Lights and electrical cords are not 
to be attached to metal beds.  No live Christmas trees are permitted in campus 
housing (Fire Department regulation ). 
 

Devos :   Students are encouraged to participate in all -campus, 

dorm/floor devotions and spiritual formation activities.  
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Dress Code :  Students are expected to dress for (1) God, (2) 

Themselves, (3) Their Community.  In order to honor God and properly p resent 
themselves as Godõs people, modesty is mandatory for all students.  

Inappropriate dr ess includes: improper logos or   
advertisement (including alcohol, tobacco, drugs, crass references, etc.), low cut 
necklines (anything exposing cleavage), mid -rift s hirts, l ow waisted  pants, 
spaghetti straps, strapless shirts, halter tops, exposed undergarments, see -
through clothing, writing on back -side of pants, short skirts (no shorter than 3 
inches above the knee, including the slit), short shorts (must be finger -tip or 
longer), cut -off shirts, and tight clothing.  If a student is asked to change, they 
must do so immediately.  Breaking of the dress code is a finable offense.  

Casual clothing is permitted in the Administration 
Building, but is expected to be clean an d well kept.  Hats are optional in the 
classroom (at the discretion of the professor) but not  permitted in Chapel.  
Shoes must be worn at all times  in the Administration Building due to State 
Health and Safety codes.  
    Student employees are to meet their  supervisorõs 
additional dress code requirements.  
 

Drugs :   See, òSubstance Abuse Policy.ó 

 

Emergencies :  Eaton County Sheriff Department is # 9911 (to dial out 

of the school phone system).  
GLCC policy encourages all students to report criminal 

actions or emergencies occurring on campus (see, òCrime Reportsó).  Criminal 
actions or emergencies can be reported to any of the following:  

¶ Anyone working as a security person.  
¶ College Faculty or Staff.  
¶ Directors of Student Life.  
¶ Dean of Student Affairs.  
¶ The Mainten ance Supervisor.  

The person receiving the report should record the following information:  

¶ Name of person making report.  
¶ Date and time.  
¶ Nature of report (i.e. crime/emergency).  

¶ If the incident is of a serious nature or involves bodily injury, an 
administrat or should be immediately notified.  

¶ The written report should be filed with the Maintenance Supervisor.  

¶ The Maintenance Supervisor will investigate and file the information 
with the Dean of Student Affairs.  

¶ The Dean of Students will determine the need for d isciplinary action 
and/or report it to the police.  

 

Emergency Fund : 
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The Student Life Council has set aside funds to aid 
anyone in a financial emergency (such as doctor bills, vehicle problems, 
unexpected crisis, etc.).  Applications are available from the Dean of Student 
Affairs and considered by a committee consisting of SLC representatives.  
 

Entertainment : All media (including T.V., movies, music, video games, 

internet, and literature) must be in line with building oneõs Christian character.  
Nudity, porn ography, crass language and/or humor, sexual content, violence, or 
any other immoral references in any form of programming is prohibited on 
campus and may be met with disciplinary action.  Viewing of rated R movies or 
playing of rated M video games is proh ibited in any public televisions on 
campus and must be viewed with wise discretion in dorm rooms/apartments.   

GLCC is required to abide by the Federal regulations 
prohibiting the showing of movies on campus outside of private residence 
areas.  The only pl aces to watch movies on campus are  the Womenõs Lounge, 
òDesert Fortress,ó or individual dorm rooms or apartments.   

Cable television is available in the Student Mall .  
Viewers are responsible to c hoose appropriate shows and should be willing to 
turn the ch annel in  the consideration of others.  
 

Family Housing : One and two bedroom apartments are offered to 

married students and students with small families based on availability.  
The residents are responsible to abide by the same 

rules as all on -campus students .  For the protection of all, opposite gender 
guests (unless family members) are not allowed to be alone  in the apartment  
with the other spouse.  
    To get on the waiting list for an apartment, students 
must contact the Director of Student Life, be pre -registered for the upcoming 
semester, and pay the deposit  to the Business Office .  (There is no guarantee on 
apartment availability).   Once an apartment is open for them, they are to  pay 
the first monthõs rent and sign a housing agreement with the Business Of fice 
before moving in.  The agreement may be renewed each year on August 1 (refer 
to housing agreement).  
    Family Housing residents are encouraged to carry 
rentersõ insurance on their personal property.  Great Lakes Christian College is 
not responsible f or the contents of the apartments.  
    Any alterations (such as painting, wallpapering, etc.) 
must be pre -approved by the Maintenance Supervisor.  Whenever repairs are 
necessary, the Maintenance Supervisor or Director of Student Life should be 
notified as soon as possible.  
    Due to State of Michigan regulations on space needed 
for families, the Family Housing apartments are best suited for families with 
one or two children.  Families with more children will need to find housing off 
campus.  
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    Subleasing in Family Housing is only allowed with 
permission by the Director of Student Life.  
    In special circumstances (such as age, medical 
allowance, overflow from dorms, etc.), and based on availability, single students 
can rent a Family Housing apartment for the regular rate.  
  

Firearms :  It is against City of Lansing and township laws for 

anyone to posses or use any form of firearm (guns, rifles, etc.) on the GLCC 
campus.  
 

Fireworks :  The possession or use of fireworks is illegal on the 

campus of GLCC, as reg ulated by the City of Lansing.  
 

Furniture :  Beds, dressers, couches and desks are provided in each 

room and/or suite of the Mensõ and Womensõ Dorms.  These have been 
provided by generous donors of the College and should be treated with grateful 
respect.  I n order to maintain inventory, furniture should not be removed 
without permission from the Directors of Student Life.  
    Microwaves are the only cooking appliance that can be 
used in the Mensõ and Womensõ Dorm rooms.  A stove is available in the òDesert 
Fortress,ó and any other cooking appliances (toasters, etc.) can be used there.  
Small refrigerators, televisions, VCRõs/DVDõs, stereos, etc. are allowed (supplied 
by the individual).  
    Large appliances (refrigerator and stove) are provided 
in Family Hous ing.  All other furniture is the responsibility of the residents.  
 

Gambling :  Not allowed on campus.  

Games :   Appropriate games are permitted and encouraged for 

fellowship on the GLCC campus  (also see, òEntertainment.ó). 
 

Guests :   Students are encouraged to host guests on the GLCC 

campus.  Hosting students are to notify the Directors of Student life prior to 
the visit with the dates of their stay.  The visitors are to follow all GLCC 
regulations and are the responsibility of their host.  
    Single students  and guests that are of opposite gender 
are not allowed to visit Family Housing apartments without the residents of the 
same gender being present at all times (unless family members).  
 

Hats :   Not allowed in Chapel, but o ptional in the classroom 

(at the di scretion of the prof essor) .  Also see, òDress Code.ó 
 

Hours :   Campus buildings are open  the following times:  

o Wooda rd Hall:    6:30 a.m. - 12:00 a.m.  
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o Administration Building :   6:30 a.m. - 2:00 a.m.  
o Mensõ & Womensõ Dorms: 8:00 a.m. ð 11:00 p.m.  

(Men and wo men are required to leave the resident buildings of 
the opposite gender each evening at 11:00 p.m.)  

 

Housing Rules : Single students may not enter the living area of the 

opposite sex in College housing.  Exceptions may be made for organized 
campus fellowshi p (such as òKoinoniasó), as approved by the Directors of 
Student Life.  
    Men are not allowed in the suites or on the third floor 
(beginning with the stairs) of the Womensõ Dorm. 
    Women are not allowed past the threshold of the Mensõ 
Dorm  (screen doors  must remain open).  
    Family Housing guests are allowed if both the husband 
and wife, or the spouse of the same gender as the guest, are present.  
    These rules apply at all times, including school breaks 
and summer housing.  
 

Hygiene :    In consideratio n of health, respect for self, and 

thoughtfulness of others, personal hygiene is of utmost importance.   
    Regular bathing (including soap and deodorant) and 
laundering of clothing and bed sheets/blankets is strongly encouraged.  

Internet :   Internet ser vice is provided by the College.  Wireless 

and Ethernet services are available in all dorm rooms and apartments, as well 
as throughout the Library and Administration building.  Although protective 
blockers are programmed into the system, each student is re sponsible for 
upholding the GLCC standard with use.  If it is used inappropriately, students 
may loose their internet privilege and be brough t under disciplinary measures.  
    Students are reminded that although the òWebó is 
public domain, they are represe ntatives of Christ and should be careful of what 
they choose to do with their Blogs/Face Book/ WebPages, etc.  They will be held 
accountable for their words/pictures/influence, whether good or bad.  
 

Laundry ;   Coin operated washers and driers are available in both 

the Womensõ and Mensõ Dorms and in Family Housing.  Personal items should 
not be left in laundry rooms.  
 

Lost and Found : òLostó items should be reported  to th e Dean of Student 

Affairs and òFoundó items should be taken to her office. 
 

Madrigal Dinne r : Each Christmas season the Music, English, and History 

Departments plan and present a Madrigal dinner theater/concert in an 
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authentic sixteenth century setting.  Students have the opportunity to be 
involved in all aspects of this exciting event.  
 

Mailroo m:  Complete postal services are available in the mailroom.  

Each student receives a campus mailbox and key issued at registration (loss and 
replacement of key is $25.00).  
 
The mailing address for all residents is:  

 
Studentõs Name and box # 

c/o Great Lake s Christian College  
6211 W. Willow Hwy.  
Lansing, MI  48917  

 

Maintenance :  Requests for repairs to apartments or dorm rooms 

should be turned in to the Directors of Student Life, which will be directed to 
the Maintenance Supervisor.  Drains and toilets are n ot set up for disposal of 
food or trash.  Please report any improperly functioning fixtures immed iately.   
Accidents happen, and the sooner reported the better.  Students may be held 
responsible for the cost of repairs or replacement.   Also see òDamages.ó 

Movies :   See, òEntertainment.ó 

 

Music :   See, òEntertainment.ó 

 

Musical Groups : Students have the opportunity to audition for choir 

and ensembles that tour throughout the year presenting special music and 
college programs in churches, camps and schools (an d can be counted toward 
Outreach Ministries hours).  
 

Outreach Ministries : 
This is a vital part of the mission of preparing servant -

leaders for the church and world.  Full time students serve in various ministries 
(in churches, para -church organizations, an d within the community) and are 
given a òSatisfactoryó grade for 15 hours of service per semester and an 
affirmative evaluation from the Director of Outreach Ministries and a field 
observer.  
    As a member of the Association for Biblical Higher 
Education,  GLCC requires all full time students to complete a òSatisfactoryó 
grade for 75% of their semesters.  Guidance is provided by the Director of 
Outreach Ministries and academic advisors.  Detailed information is provided in 
the Outreach Ministries Handbook .  
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Parking :   Special parking has been designated for faculty/staff, 

handicap, mailroom, guests, and students.  Faculty/staff parking is reserved 
from 8:00 a.m. to 9:00 p.m. Monday through Friday.  Improper parking could 
result in a fine.   Please observe th ese areas in consideration of limited parking:  

¶ Front lot  (by W. Willow Hwy. entrance): Off -campus students and 
visitors.  

¶ Around the Administration Building : Faculty/staff, off -campus 
students and visitors.  

¶ Front of Womensõ Dorm:  Residents of the Womensõ Dorm . 

¶ Between Mensõ and WoMenõs Dorms: Residents of the Mensõ Dorm. 
¶ Around Family Housing : Residents of Family Housing.  

 
    Parking is not permitted on the dirt road and should 
be directed to the lot by the pine trees.  
 

Pets:   Fish are the only allowable pets for on -campus 

students.  Aquariums larger than 10 gallons must be approved by the Directors 
of Student Life.  
 

PDA :   òPublic Displays of Affectionó should be regarded in 

light of mutual respect, individual witness, and consideration of others.  
Couple s should be courteous at all times.  Specific rules include: no laying 
together, no head on anotherõs lap, no extensive kissing, or any other 
inappropriate behavior that would cause question or another to be 
uncomfortable.  
 

Playground :  Young children shou ld be superv ised by an adult at all 

times.  
 

Quiet Hours :  From 10:00 pm to 8:00 pm, students are to be 

considerate of their noise level (including music, T.V., yelling, etc.) in the dorms, 
Family Housing, and outside throughout the campus grounds.  This ex presses 
respect for the GLCC community and our surrounding neighbors.  
 

Required Campus Housing : 
    College housing is mandatory for single students 
under the age of 21 taking eight or more hours of instruction  (students 
registered for less than eight cred it hours may request college housing based 
on availability).  Exceptions may  be considered  for upper classman in the event 
of over -crowding in the Residence Facilities, if the student has established 
Lansing residency for a minimum of one year prior to enr ollment, or if the 
student is living with a family member (parents or grandparents); this 
exemption will be made available by the Dean of Student Affairs.  
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Roofs :   Only Maintenance personnel are authorized by law to 

be on the roofs of any campus buildings . 
 

Security :   The Womensõ Dorm is locked from 12:00 - 6:00 a.m.  

The Administration  Building is locked from 2:00 ð 6:00 a.m.  
    GLCC policy states that security persons shall not be 
armed and should not attempt to use force to resolve any situation.  The y have 
authority to l evy fines for rule infractions and must communicate  the violations 
to the Director s of Student Life, Dean of Student Affairs, and/or the 
Maintenance Supervisor.  Students are encouraged to report all incidents 
promptly.   
    If a situ ation involving non -students or force develops, 
the local police (Eaton County Sheriff Department, # 9911) should be called.  
 

 
Sexual Harassment or Abuse : 

Any sexual harassment or abuse between any 
members of the GLCC community should be reported to the Di rector of Student 
Life and/or Dean of Student Affairs for counsel and action.  
 

Sexual Immorality : 
Students involved in pre -marital, extra -marital, 

or other non -Biblical sexual activity must be referred to the Director of Student 
Life and/or Dean of Student  Affairs for counsel and disciplinary considerations.   
     GLCC students are not allowed to live with non -
family members of the opposite sex (including off -campus housing).  
 

Shoes:    According to State Health and Safety codes, 

shoes must be worn at all times in the Administration building.  
 

Single Room Occupancy : 
If space is available, students may make a 

request for their own room from the Directors of Student Life for an additional 
charge with financial approval by the Business Office.  
 

Speed Limit :   The campus speed limit is 15 mph at all times 

(includes dirt road) and is enforced for the safety of all.  Excessive speed or 
reckless driving may result in fines or the loss of vehicle privileges on campus.  
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Storage :    Limited storage is provided in the Womensõ 

residence for single students and Family housing for their residents.  All items 
must be properly stored and clearly labeled or could be liable for disposal.  
     Summer storage is available for students who 
plan to return in the fall.  Any items t hat are left after a student leaves or 
graduates from GLCC become property of the College and will be disposed of 
properly.   
 

Student Life Council : 
The Council acts as a liaison between students 

and administrators to promote the ideals of the College.  The  SLC meets weekly 
and is made up of class officers from  each class (elected by their peers), a 
representative from Family Housing, a representative of the off -campus 
students, and a representative of the Resident Assistants (consisting of one 
male and one female R.A.).  
 

Substance Abuse Policy : 
The Drug Free Schools Bill (HR 3614, PL 101 -226) 

was passed by Congress in 1989 requiring all colleges and universities to 
implement substance abuse prevention programs.  

The use, possession, distribution, manufacturin g 
or sale of alcoholic beverages, tobacco, and illegal drugs are prohibited on the 
GLCC campus or in involvement with  any GLCC activities  or trips .   

According to Michigan law, it is illegal for 
anyone under the age of 21 to purchase, consume or possess al coholic 
beverages at any time or any place (on or off campus).  It is also illegal for a 
person to provide alcohol to a minor.  The use of drugs/controlled substances 
is illegal.  

Any s tudent that is found to violate  any of these  
law s will be reported to th e Dean of Student Affairs for disciplinary action.  
These are serious offenses which could be subject to  fines, parental notification 
(as permitted by the 1998 Reauthorization of the Higher Education Act), a 
meeting with the Disciplinary Committee, or even  arrest and charge  with an MIP 
(minor in possessi on), which is a misdemeanor that carries heavy consequences.   

Although students over the age of 18 are legal to 
smoke tobacco products and those over the age of 21 are legal to drink alcoholic 
beverages, it  is never allowed on campus  (including those with a òhang overó) in 
order to protect the GLCC community.   Students òof ageó are expected to use 
these substances with responsibility and integrity.   

The neighborhoods surrounding the GLCC 
campus are not appr opriate places for students to smoke.   
 

Telephones :   Telephones and local -telephone -services 

(including voice mail) are provided for all GLCC residents.  Phone extension 
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numbers are issued to each on -campus student at registration.  Calling cards 
are sol d in the Bookstore for long -distance -calls.  Problems with service should 
be direct ed to Marie Riggs at ext. 250.  
 

Trash :    Must be deposited directly from the 

room/apartment to the dumpster by the Maintenance Building (no trash is to be 
left in suites, o n balconies or patios at any time or a fine will be issued).  
Unauthorized trash cans are not allowed outside apartments or dorm rooms.  
 

Vehicles :   Each student is allowed one vehicle on campus 

(married couples are allowed two) which must be registered wi th the Dean of 
Student Affairs.  All vehicles must be licensed, insured, and have a valid GLCC 
parking pass (issued when registered). Disabled vehicles are not to be stored on 
campus (unless permitted by the Maintenance Supervisor or Directors of 
Student L ife) and are liable to be towed at the ownerõs expense.  Motorcycles are 
allowed as a campus vehicle and must be parked in a parking space (not on 
balconies).  
     Minor maintenance work on vehicles is to be 
done in the parking area on the west side of the  Maintenance building.  Major 
repairs need to be taken off campus.  Owners are responsible for proper 
removal of all old parts, pieces and fluids (which cannot be left or disposed of 
in GLCC dumpsters).  
     GLCC is not responsible for any personal or 
public liability as a result of the studentõs use or possession of a motor vehicle 
on or off campus.  The College assumes no responsibility for any fire, theft, 
loss or damage of any kind to any vehicle of contents while on campus 
property.  The College Admin istration expects cooperation of students in the 
use of motor vehicles.  If any rules are not followed, a fine could be issued.  
  Any student who drives across campus lawns without 
authorization can be fined for the cost of the repairs and may lose the pri vilege 
of keeping a vehicle on campus.  
 

Weapons :   To maintain a safe campus environment, 

weapons are not permitted on the GLCC campus (such as guns, rifles, large 
knives, tazers, explosive devices, etc.).  Small pocket knives and tools are 
permissible on campus.  Also see, òFirearms.ó 
 

Weather :    In the event of a tornado or violent storm, 

people in the Administration building should move to one of the interior halls 
around the Chapel.   Persons in the Womensõ Dorm should move to the laundry 
room, storage room, and hallway.  Those in the Mensõ Dorm and Family 
Housing should move to the protected areas on the ground floor on the east 
side of each building.   òSnow daysó (in which classes will be cancelled) will be 
announced on the Collegeõs main phone line (# 321 -0242).  
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Weeks of Outreach : 

GLCC provides opportunities for short -term 
mission trips, setting aside two Weeks of Outreach each spring semester for 
students to break from classes and concen trate on various ministries.  Th ese 
ministries can be counted to ward  the studentõs Outreach Ministries hours (see 
the Outreach Ministries Handbook for more details).      
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Discipline  
 
 
 
 
 

 
        

 òNo discipline seems pleasant at the time, 
       but painful.   

        Later on, however, it produces a harvest of  
       righteousness and peace for those  

          who have been trained by it.ó 
  

            Hebrews 12:11  
 

 
 
The following options are available in the disciplinary process at Great Lakes 
Christian College:  
 
Resident Assistants : 
The Resident Assistants have been selected by and given authority from the 
Directors of Student Life to regulate and enforce the GLCC standards.  The 
following options are within their responsibility:  

¶ Discuss the problem with the student(s) involved and seek a cessation 
of activi ty or incidents.  

¶ Issue a written warning to the student(s), which will be filed with the 
Directors of Student Life.  

¶ Issue a $25.00 fine and give written notification to the Dean of 
Student Affairs  stating the nature and evidence of the offense.  The 
fine m ust be paid within two weeks to the Dean of Student Affairs 
(unless a written appeal is officially initiated).  If the student fails to 
pay, it will be charged to their school bill.  

¶ Resident Assistants are to refer more serious problems to the 
Directors of  Student Life and keep them informed of all potential 
disciplinary problems.  
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Director of Student Life Options : 

¶ Discuss the problem with the student(s) involved and seek a cessation 
of the activity or incidents.  

¶ Issue a written warning.  

¶ Implement a design ated curfew.  
¶ Appoint mentors for accountability.  

¶ Assign community service.  
¶ Issue a $25.00 fine and give written notification to the Dean of 

Student Affairs stating the nature and evidence of the offense.  
¶ (Second offense)  Issue a $50.00 fine and give writt en notification to 

the Dean of Student Affairs.  All fines must be paid to the Dean of 
Student Affairs within two weeks of notification (unless a written 
appeal is officially initiated).  Unpaid fines will be billed to the 
studentõs school bill through the Business Office.  

 
Dean of Student Affairs Options : 

¶ At any point, discuss and correct the problem with the student(s) 
seeking a cessation of activity or incidents.  

¶ Place the student(s) on òsocial probationó, with parameters established 
in writing to all pa rties involved.  

¶ Refer the matter in wri ting to the Discipline  Committee.   The Dean of 
Student Affairs may suspend the student immediately for a maximum 
of ten days until the Discipline Committee can meet and take action.  
The Administrative Council will be  notified of the charge against the 
student(s).  

¶ Communicate to the student(s) the referral to the Discipline 
Committee and the decision of the Discipline Committee.  The 
Administrative Council will be notified of the decision rendered.  

 
Discipline Committe e Options : 

¶ Prior to any meeting of the Discipline Committee, the accused 
student(s) shall be provided with written notification of the matter(s) 
to be considered and have the right to choose an advisor to 
accompany him/her to the meeting, if so desired.  

¶ Reprimand the student(s) without adding any further discipline 
beyond what the Director of Campus Life or Dean of Student Affairs 
has already levied.  

¶ Place the student(s) on òsocial probation,ó the sole and final warning 
before automatic suspension for an of fense of similar nature or 
seriousness.  

¶ Suspend the student(s) from class for a specified period with loss of 
credit and no make -up privileges with no refunds.  

¶ Expel the student(s) from campus housing with no refunds.  

¶ Decide the student(s) has (have) been wronged and take appropriate 
action.  
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¶ Extend forgiveness upon demonstration of repentant behavior and 
attitude.  

¶ The Discipline Committee will communicate to the student(s) the final 
decision.  

¶ Records will be kept in Central Files.  
 
Student Appeal of Discipl ine Matters : 

¶ The student who honestly feels that he or she has been wronged or 
misunderstood in a decision may make a written appeal within one 
week  of the decision to the Dean of Student Affairs.  

¶ The Dean of Student Affairs shall then convey the appeal to  the 
Administrative Council for a decision.  

¶ If that decision proves unsatisfactory, the student may appeal through 
the Dean of Student Affairs to the College President.   The decision of 
the President shall be final . 

 
Student Appeal of Academic Matters : 
The first step in the grievance procedure is communication between the 
student and faculty member.  In the event that the student and faculty member 
cannot reach a resolution on their own, the Vice President of Academic Affairs 
will arbitrate the dispute betw een the parties.  In the event the student -faculty 
grievance directly involves the Vice President of Academic Affairs, a committee 
of no less than two faculty will be appointed to serve as the grievance 
committee.  
 
Students should first attempt to settle a ny classroom problems directly with 
the instructor involved.     If he or she in not able to reach a satisfactory solution, 
they may appeal in writing to the Academic Dean.  In the event that they are not 
satisfied with the decision, the student may appeal to the President of the 
College.  The decision of the President shall be final.  
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Academic policies  
 
 
 
A brief history  
 
The history of GREAT LAKES CHRISTIAN COLLEGE  is linked closely with the Christian people 
of the Great Lakes area.  
 
Over a generation  ago, men and women of God were deeply concerned with the lack of vitality 
and the shrinking numbers of Christian Churches/Churches of Christ in Michigan.  Their 
concern led to plans for founding Great Lakes Bible College, which came into being in 1949 at 
Rock Lake, near Vestaburg, Michigan.  Twelve students were enrolled during the first year and 
their classes convened in the log cabin of Ralph R. Woodard, who was to become the first 
President of the College.  
 
In 1951, the young College purchased a nearby eighty -acre farm and converted it into the first 
campus. Recognizing the advantages of a more urban location, the Trustees decided to move to 
the capital city, Lansing, in 1958.  The College occupied the Dodge Mansion for fourteen years. 
In 1970, the Colle ge purchased a forty -acre site on the west edge of Lansing, and the first 
buildings were constructed for use in 1972.  Additional land was later added, and facilities have 
been constructed as needed.  In 1992, the College name was changed to Great Lakes Ch ristian 
College.  
 
In 2002, the òPartnering to Change Livesó campaign was started to raise the necessary funds for 
a multi -purpose gymnasium named the Doty Center (after the late Dr. Brant Lee Doty).  This 
building will impact the recruiting and retention e fforts for years to come as well as impacting 
community and constituency relationships.  Presently, under the leadership of President Larry 
Carter, plans to construct the Doty Center are being made for 2007.  
 
In 2003, the College received accreditation wit h The Higher Learning Commission, a 
Commission of the North Central Association of Colleges and Schools.  In 2006 permission was 
granted to offer an A.A. degree at a Detroit site in partnership with the Institute for Black 
Family Development.  
 
In 2007, the  College will complete self -study evaluations for re -accreditation with The 
Association for Biblical Higher Education and The Higher Learning Commission.  
 
The impact of GLCC is felt far and wide.  Our alumni can be found in 40 of the United States 
and in m any foreign countries.  The Michigan churches, in particular, are impacted by our 
graduates who serve as preachers, youth ministers, music ministers, and Christian education 
directors.  For over 58 years the College continues to be true to her mission of t raining students 
to be servant leaders in the church and world.  
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Accreditation  
 
Great Lakes Christian College is accredited by  
 

The Higher Learning Commission  
and a member of the  

North Central Association of Colleges and Schools  
www.ncahigherlearningcommis sion.org  

 
~and the~  

 
Association for Biblical Higher Education  

(formerly the Accrediting Association of Bible Colleges)  
5575 S. Semoran Blvd., Suite 26, Orlando, Florida  32822 -1781  

(407) 207 -0808  
 

[Additional accreditation documentation may be found on th e Reserve Shelf of the  
Great Lakes Christian College Louis M. Detro Library.]  

 
 
Authorized by the  

United States Department of Justice  
U.S. Citizenship and Immigration Service  

Department of Homeland Security  
333 Mt. Elliott, Detroit, MI 48297  

for enrolling non -immigrant foreign students.  
 
 
Approved by the  

United States Office of Student Financial Assistance  
for offering federal student aid.  

 
~and the~  

 
State of Michigan Department of Education  
P.O. Box 30008, Lansing, Michigan 48909  

for offering financial as sistance from the State of Michigan.  
 
 
Member of  

The International Alliance of Christian Colleges and Universities  
PO Box 236, Grayson, Kentucky 41143  

(606) 474 -3132  
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Academic Purposes & Policies  
 

 
Objectives  
 
The goals Great Lakes Christian College seeks to attain are inherent in the Mission Statement.  
The College is committed to serve and glorify God and endeavors to accomplish this by the 
following means:  
 
 1.   To provide for our students a foundation for Christian faith, thought and character that 

is relevant to the challenges and opportunities of the world.  
 
 2.   To develop in our students a greater awareness of the need for the Gospel in a fallen 

world and a personal commitment to be a bearer of that message.  
 
 3.   To prepare educated, faithful voc ational ministers, able to lead and administrate 

churches and/or Christian institutions.  
 
 4.   To prepare both volunteer and vocational Christian students for leadership and 

professional roles within the church and community.  
 
 5.   To instill the restora tion principles as espoused by Christian Churches/Churches of 

Christ in the life, faith, ministry and witness of our students.  
 
 6.   To assist the churches of our constituency through special events and educational 

programming.  
 
Programs  
 
Great Lakes Chri stian College places major emphasis upon the study of the Bible and related 
subjects which will prepare students to be servant -leaders in the church and world.  All 
academic programs are designed to accomplish that end.  
 
Bachelorõs programs are designed to be completed in four years.  They require completion of 
the General Education Requirement, the Bible/Theology Major, Professional Studies 
Requirement, one professional major, and electives.  A minor plus 14 elective hours from 
Professional Studies courses  may be substituted for the professional major.  
 
Great Lakes Christian College also offers programs leading to  an Associate of Arts  degree.  
 
All degrees are awarded upon the satisfactory completion of the programs of study outlined in 
the following paragra phs and upon the formal recommendation of the Faculty to the Board of 
Trustees of Great Lakes Christian College.  
 
The College reserves the right to change requirements for enrollment in all programs and 
courses as necessary.  Every reasonable effort will b e made to provide alternatives and written 
notification for students affected.  
 
Policies  
 
Great Lakes Christian College, in its endeavor to equip and train men and women for servant -
leadership, shall maintain a curriculum in harmony with the Word of God.  
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The College reserves the right to establish rules and regulations consistent with its expectations 
in regard to student academic endeavors, social behavior, spiritual development, and ethical 
responsibilities.  The Student Handbook specifically details the rules and regulations.  
 
Attendance at Great Lakes Christian College is considered a privilege .  This privilege may be 
withdrawn if any student fails to cooperate with the rules and regulations of the College, with 
its purposes and ideals, or other students .  A dismissed student will not be granted credits for 
work done during the semester of dismissal, nor will a refund of tuition and fees be made.  
 
Essentially, students are enrolled at Great Lakes Christian College to prepare for servant -
leadership.  The C ollege expects harmonious progress and learning toward this end.  
 
Great Lakes Christian College reserves the right to modify or eliminate programs that are 
described in the College Catalog.  In the event such an action is taken, students affected will be 
advised of the options available to them to complete their degrees.  Every reasonable effort will 
be made to permit students to complete these programs or similar programs.  
 
The College reserves the right to change requirements for enrollment in both progra ms and 
courses as necessary.  Every reasonable effort will be made to provide alternatives and written 
notification for students affected.  
 
The College reserves the right to make changes in fees, tuition, and housing rates.  Every effort 
will be made to gi ve as much advance written notice as possible.  
 
Current students who do not enroll for two consecutive semesters will return under the catalog 
requirements in force when they are readmitted.  
 
Advising  
 
Students  are responsible for scheduling, preparing for , and keeping advising appointments; 
seeking out contacts and information; and knowing the basic requirements of their individual 
degree programs. Students bear the final responsibility for making their own decisions based 
on the best information and advic e available, and ultimately, on their own judgment. They 
should become knowledgeable about the policies, procedures, and rules of the College and its 
academic programs. They should consult with their adviser at least once a semester to register 
for courses , review the accuracy of their records, track their progress toward graduation, and 
discuss the suitability of other educational opportunities provided by the College.  
 
Advisers  are responsible for developing a thorough knowledge of the institution, the st ructure 
of the curriculum (e.g., course progressions and prerequisites), and the requirements of their 
particular major. Advisers are expected to involve students by encouraging them to ask 
questions, gather information, and explore options so that they ma y develop a m eaningful 
academic plan.  They should communicate information that is accurate, clear, and helpful. In 
advising students, they should avoid criticizing other faculty members or providing advice that 
serves their own particular concerns or inte rests rather than the studentõs best interests. 
 
Advisers will be present during registration periods in July and August, and they will be 
available to their advisees during pre -registration periods in the fall and spring semester. 
Throughout the semester,  they will be available to students on a regular basis, to monitor their 
adviseesõ progress, assist students in considering career and curriculum options, and make 
appropriate referrals to other campus offices.  
 
Major ð Minor Declaration  
 
All students stud ying for a B.S. degree must select a major or a minor.  The òMajor ð Minor 
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Declaration Formó is located in the Registrarõs Office and must be filed prior to the second 
semester of the sophomore year.  It is to the studentõs advantage to declare their major / minor 
and return the form to the Registrarõs Office as early as possible. 
 
Integrity of Scholarship & Grades  
 
The principles of truth and honesty are recognized as fundamental to any community of 
teachers and scholars, but they are especially important to a Christian community.  The College 
expects both faculty and students will honor these principles and in so doing, protect the 
validity of the College grades and scholarship.   This means all academic work will be done by 
the student to whom it is assign ed, without unauthorized aid of any kind.  Instructors for their 
part, will exercise care in the planning and supervision of academic work, so honest effort will 
be positively encouraged.  
 
Websterõs Third New International Dictionary (1966) defines plagiar ism as stealing or passing 
off as oneõs own the ideas or words of another, to use words or ideas without crediting the 
source, committing literary theft, or to present as new and original an idea or product derived 
from an existing source.  The use of anot her personõs words or ideas is an illegal and unethical 
act.  It is neither condoned by the federal government nor by Great Lakes Christian College.  
With the advent of the Internet, the availability of materials has made research easier, but has 
also incr eased the possibility of plagiarism.  òThe Internet, once was described by the registrar 
of copyrights as the worldõs biggest copy machine, makes copyright infringement only a point-
and -click away.ó  (IOMAõs Report on Managing Training and Developing, August 2000, page 4.)  
 
In order to maintain a high ethical standard, Great Lakes Christian College will not allow 
plagiarism .  A student who plagiarizes anotherõs work will be given an òFó for the class and be 
reported to the Dean of Student Affairs for discip linary action.  Further action by the Dean may 
result in Social Suspension and/or suspension from the College as per the directive of the 
Disciplinary Committee.  
 
Plagiarism will be construed to be:  
1)  The failure to cite words or ideas derived from an ex isting source.  Information that has 
been paraphrased is not exempt and must be cited.  
2)  The use of papers or projects created by another person and turned in as the studentõs 
original work.  This includes work done by other students, Internet sites, or professional writers 
in books, journals, etc.  
 
Class Attendance  
 
Instructors at GLCC develop an attendance policy for each class based on the four criteria 
described below. The VPAA reviews each instructor's policy to ensure that it fulfills these four 
cri teria.  
 
An effective attendance policy promotes class attendance.  

¶ Since students learn through engagement and involvement in class instruction and 
discussion, an attendance policy supports and promotes student learning. Also, it 
encourages students to fulf ill their responsibilities of contributing to the learning process 
of other students in the class. It also encourages good stewardship among students by 
ensuring that they receive the benefits for which they have sacrificed their finances and 
time. It will  promote the development of personal discipline and responsibility.  

 
An effective attendance policy sets clear expectations for class participation.  

¶ An attendance policy should be simple and understandable. It should not be open to 
interpretation.  
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An effe ctive attendance policy is fair and equitable.  

¶ An attendance policy should recognize that students have responsibilities and needs that 
sometimes compete and conflict with their academic responsibilities. Therefore, it should 
allow opportunity for students  to address those other concerns to a reasonable degree. 
An attendance policy should also be applied consistently for all students.  

 
An effective attendance policy provides flexibility for its application by instructors.  

¶ Although an attendance policy sets the parameters for student attendance, it should allow 
each instructor the opportunity to determine specific details of its application. Instructors 
may differ in their views of the importance and necessity of class attendance, so they may 
implement the at tendance policy in a way that reflects their particular values. For example, 
instructors may differ in how much attendance should affect students' grades, whether to 
allow unexcused absences, and how many classes can be missed before a student 
automaticall y fails.  

 
Nondiscrimination Policy  
 
Because of the historic commitment to Biblical principle (òThere is neither Jew nor Greek, slave 
nor free, male nor femaleéó Galatians 3:28), Great Lakes Christian College has been, and 
remains, nondiscriminatory in all policies and programs.  Great Lakes Christian College admits 
students of any race, color and national or ethnic origin to all rights, privileges, programs, and 
activities generally made available to students at the College.  It does not discriminate on the  
basis of gender, race, physical handicap, national or ethnic origin in administration of 
educational programs, admissions policies, scholarship and loan programs, employment 
practices, athletics, or other activities.  The College actively seeks to fulfill  federal, state, and 
local laws and regulations in all its practices and facilities.  The facilities are designed to 
provide access for the physically handicapped.  
 
Privacy of Student Records  
 
The Family Educational Rights and Privacy Act (FERPA) affords s tudents certain rights with 
respect to their education records. They are:  
 
(1) The right to inspect and review the student's education records within 45 days of the day 
the College receives a request for access.  
 
Students should submit to the Vice President of  Academic Affairs (VPAA) written requests to 
identify the record(s) they wish to inspect. The VPAA will make arrangements for access and 
notify the student of the time and place where the records may be inspected.  
 
(2) The right to request the amendment of  the student's education records that the student 
believes are inaccurate or misleading.  
Students may ask the College to amend a record that they believe is inaccurate or misleading. 
They should write the College official responsible for the record, clearl y identify the part of the 
record they want changed, and specify why it is inaccurate or misleading.  If the College decides 
not to amend the record as requested by the student, the College will notify the student of the 
decision and advise the student of his or her right to a hearing regarding the request for 
amendment. Additional information regarding hearing procedures will be provided to the 
student when notified of the right to a hearing.  
 
(3) The right to consent to disclosures of personally identifia ble information contained in the 
student's education records, except to the extent that FERPA authorizes disclosure without 
consent.  
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One exception which permits disclosure without consent is disclosure to school officials with 
legitimate educational inter ests. A school official is a person employed by the College in an 
administrative, supervisory, faculty, academic or research, or support staff position (including 
law enforcement unity personnel and health staff); a person or company with whom the College 
has contracted (such as an attorney, auditor, or collection agent); a person serving on the Board 
of Trustees; or a student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks.  A school official 
has a legitimate educational interest if the official needs to review an education record in order 
to fulfill his or her professional responsibility.  
 
(4) The right to file a complaint with the U.S. Department of Educat ion concerning alleged 
failures by Great Lakes Christian College to comply with the requirements of FERPA. The name 
and address of the Office that administer FERPA is:  
 

Family Policy Compliance Office  
U.S. Department of Education  
600 Independence Avenue, S W 
Washington, DC 20202 -4605  

 
Directory information that will be released by the College without written consent of the 
student includes: name, the studentõs GLCC address, telephone number, date and place of birth, 
major field of study, dates of attendance,  degrees and awards received, the most recent 
educational agency or institution attended by student, and participation in officially recognized 
activities. Only the Registrarõs Office should disseminate directory information.  All inquiries 
for such inform ation should be forwarded to the Registrarõs Office. 
 
Directory Information  
 
Both Federal and State laws permit Great Lakes Christian College to release to the public 
òdirectoryó information regarding current and former students without the studentõs consent.  
Directory information includes: name, GLCC address and telephone number, date and place of 
birth, major field of study, dates of attendance, degrees and award received, the most recent 
previous educational agency or institution attended by the student , and participation in 
officially recognized activities.  Only the Registrarõs Office will disseminate directory 
information.  All inquiries for such information should be forwarded to the Registrarõs Office. 
 
Great Lakes Christian College students can pro hibit the release of directory information to the 
public by submitting a written request submitted by the end of late registration of any 
semester.  It will not, however, prohibit the release of directory information to entities of Great 
Lakes Christian Co llege which have a òneed to knowó to accomplish their required tasks.  It 
further will not prohibit College departments from including a studentõs name on mailing lists 
for distribution of materials that are essential to a studentõs enrollment.  Finally, the request 
will not prohibit GLCC from complying with the Solomon Amendment (Military Recruiting and 
ROTC Program Access to Students of Higher Education).  
 
Students who are also GLCC employees should be aware that filing this restriction will result in 
sup pression of both employee and student information.  
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Financial Aid  
 
 
 
Student Payments  
 
At registration, students will receive written notification of the total amount of tuition, fees, 
and room and board charges due.  
 
If financial aid has been awarded, t he Financial Aid Office will arrange for the proper credit to 
the studentõs account.  It is your responsibility to have all financial aid documentation 
completed and to contact, arrange, and have evidence of any outside scholarships or other 
sources of fun ding prior to Registration day.  Payment in full is due at the time of registration, 
unless a payment arrangement plan has been approved by the Business Office.  
 
A student is not considered to be enrolled  until arrangements are made for full payment of all  
charges.  
 
Requests for loan proceeds may not be processed until two weeks after receipt of the loan 
check or two weeks after the end of the refund period, whichever is later.  The Business Office 
will charge 1.5% interest per month on all unpaid balances on student accounts.  
 
A request for surplus funds from a studentõs account will not be processed until after the 
add/drop period.  No refund will be given until an actual surplus is evident in the account.  A 
$100 reserve will be held if the student is rec eiving the Michigan Tuition Grant or Michigan 
Competitive Scholarship.  
 
Refunds / Withdrawal / Class Drop / Charge Reversal / Repayment  
 
Withdrawal  is the procedure by which a student drops out of College during a semester for 
which he or she has enrolled.   
 
Refunds  are monies which are returned to the US Education Department (ED) because a student 
has withdrawn.  The amount of the refund sent to the ED will usually result in the student 
owing that amount to the College.  It is necessary to understand that  the term òrefundó does 
not mean that the student will receive this amount . 
 
If a student has received money from his or her student account, he or she may owe a 
repayment to the US Education Department.  A repayment  is the unearned amount of a direct 
disbu rsement to a student that the student (who received SFA and who has ceased attending) 
must pay back.  
 
Reversals  refer to credits which are applied to a studentõs account because the student dropped 
a class or withdrew from College.  A student does not alwa ys receive a reversal credit.  
 
Students must complete and return to the Registrar's Office the appropriate forms to begin the 
withdrawal from College process.  
 
GLCC has established this refund policy which complies with U.S. Department of Education 
require ments.  This section of the student handbook will discuss this policy. For a more 
complete discussion concerning this issue, students may contact the Financial Aid Office for an 
in depth explanation.  
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SFA students are those who receive funds from the "stud ent fi nancial aid" programs (PELL, 
SEOG grants, Stafford and Plus Loans ) of the Department of Education.  
 
A refund is the unearned amount of institutional charges that must be returned to the SFA 
programs .  For a student who received SFA funds and who has ceased attending school, an ED 
program is used to determine the amount of Title IV funds the student has earned at the time 
of withdrawal.  After the 60% point in the semester, a student has earned 100% of Title IV funds.  
A refund has no relationship to t he studentõs incurred institutional charges.  Because these 
requirements deal only with Title IV funds, the order of return of unearned funds no longer 
includes funds from sources other than the Title IV Programs.  
 
The new requirements do not prohibit a sc hool from developing its own reversal policy or 
complying with refund policies required by outside agencies.  Schools are still required to 
provide students with the details of all refund policies applicable at the institution as well as 
information on the  Title IV Program requirements for determining the amount of Title IV funds 
a student has earned when he or she withdraws.  
 
For students who officially withdraw from College, the following "School Charge Reversal 
Policy" would be used in determining any ch arge reversal which they might receive.  The 
following chart applies to tuition and any fees which may be reversible.  The withdrawing 
studentõs room and board charges will adjusted on a per diem basis. 
 

 

Student Withdraws:  
 

 

GLCC Retains:  

During Add / Dr op period  10% 
By the end of third week  40% 
By the end of the fourth week  75% 
Thereafter  100% 

 
If a student decides to reduce his or her credit hours, he/she must complete and return to the 
Registrar's Office class change forms.  Tuition will be reverse d according to the following 
schedule:  
 

During the Add / Drop period  100% 
Thereafter  No refund  

 
A student who moves off campus should not expect a reversal credit for room and board 
charges.  
 
How to Obtain Financial Aid  
 
For most students, financial aid is needed to help with the costs of college attendance.  This 
may be in the form of grants, loans, or work.  Students who may not receive large financial aid 
awards may still choose to work on campus in order to earn money towa rd expenses.  Currently 
about  88.5 % of the students at Great Lakes Christian College are using some financial aid to 
help meet costs.  
 
The majority of financial aid programs are based on need.  This means that a student must 
provide family financial information on the Free Application  for Federal Student Aid (FAFSA) 
and have their eligibility determined according to the requirements of the various programs.  
Federal and State eligibility is determined by the individual governmental authorities.  
The Financial Aid Charts on the following  pages summarize the eligibility requirements and 
application procedures for the various programs:  
 




