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To the Field Supervisor  

 

While ñexperience is the best teacher,ò we know that not all 

experiences are the same.  Learners thus le arn through many 

different types of experiences.   

 

¶ Classroom Experience  ï Necessary to orient learners to 

the general practices, theoretical concepts, and 

definitions of ministry in their particular discipline.  

 

¶ Field Experience  ï Allows application of wh at has been 

learned in the classroom to real life.   

 

¶ Evaluated Experience  ï Based on the Kolb model of 

learning, which will be detailed later in this Manual.  

 

Experiential Learning is the very essence and design of the 

Great Lakes Christian College Intern ship Program.  

 

To accomplish the core components that GLCC faculty have 

identified and which GLCC itself desires to instill in its 

students, the internship allows for the educational process to 

take its full effect in a non - classroom evaluated format.  

Int ernships are thus neither an after - thought nor something to 

be taken lightly.  On the contrary, the internship is an 

essential part of the GLCC curriculum and the ministry 

training experience.  Your intern has been provided with his 

or her own manual, whic h will serve as the most basic guide to 

the formal procedures of the internship.  

 

The Internship ties together classroom experience, field 

experience, and evaluated experience.  Students will also have 

opportunity to personally reflect on and evaluate the ir own 

performance on the field.  They will meet on multiple 

occasions with the Internship Coordinator and with you, the 

Field Supervisor.  You as one of these overseers will conduct 

evaluations and complete questionnaires, which will be used to 

assess stu dentsô progress. This manual contains several model 

evaluation forms, which you should feel free to copy as 

needed.  

 

Great Lakes Christian Collegeôs Faculty and Administration 

believe firmly that the Internship experience is the axis for 

the ministry train ing program at Great Lakes Christian 

College.   Thus we thank you for participating in this 

process, for your time, energy, understanding, and indeed your 



 6 

prayers.  They will be invaluable for your internôs success 

and growth.   

 

Grace and Peace,  

 

 

 

Mr. Ma rk Christian  

Vice - President of Academic Affairs  and  

Christian Ministries Internship Coordinator  

INTERNSHIP COURSE INFORMATION 

 
This manual serves as the syllabus for the course CCM495, 

Cross - Cultural Ministry Internship.  As such, school policy 

dictates t hat the following information be included in this 

manual.   

 

College Mission Statement  

 ñGreat Lakes Christian College, an institution of higher 

education affiliated with Christian Churches/Churches of 

Christ, seeks to glorify God by preparing students to be 

servant - leaders in the church and world.ò 

 

 

Course Description  
From the College Catalog  

 

CM 495               Ministry Internship  

Prerequisite:  CM 201             

3 Hours 

A practicum occurring near the end of Ministry studies in 

which the student work s with a full - time minister in a 

congregational setting as an observer/participant using 

skills and knowledge gained in the classroom.  The study 

will culminate with a definitive folio of his or her 

experience.  

 

 

This Courseôs Connection with the Core Competencies  

 

The faculty has identified eight core competencies (attitudes 

and skills) that students should develop by the time they 

graduate from a four - year program. These qualities are 
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necessary for success and excellence in any field of service. 

The Gener al Education Requirements lay the foundation for the 

Core Competencies, and the majors strengthen and extend them. 

The faculty has also identified criteria for three levels of 

development for each competency. The description of the three 

levels can be foun d on the Academics section of the GLCC 

website. The table below indicates the level of each core 

competency that this course intends to reinforce.  

 

 Beginning  Intermediate  Advanced  

Information Literacy  X  

Critical Thinking  X  

Communication Skills   X 

Interpersonal Skills   X 

Respect for Cultural 

Diversity 

  X 

Resource Management  X  

Self-Understanding   X 

Christian Maturity   X 
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THE FIELD SUPERVISORôS ñJOBò 

 

Firstly, Field Supervisors offer direction and structure.  

Just like most beginning minis ters and practitioners, interns 

are often like a hiker.  They have purchased at great price 

all the equipment necessary, perhaps even a compass.  But they 

often do not know the path to the top of the mountain, the 

direction to their intended destination.  Field Supervisors 

offer interns the direction they need.  They also can provide 

a safe structure or setting in which interns can express 

themselves, question, propose ideas, even voice frustrations, 

without fear of rejection or reprisal.  Of course, the Fi eld 

Supervisor, having provided such a safe setting, must also be 

willing to provide constructive feedback, discussed later in 

this section.  

 

We humbly suggest several options that can help you, as the 

Field Supervisor, build the rapport and relationship n ecessary 

to help you in giving constructive criticism.  

 

¶ If you are comfortable with and/or believe in prayer, 

please pray for your intern.  

¶ Schedule daily meetings with your intern, to talk, to go 

over plans, to make plans.  

¶ Have lunch or dinner occasionally  outside the agency.  

¶ Periodically ñcheck upò on the internôs progress on 
various tasks (especially early in the internship).   

¶ Help the intern create a schedule for each week and 

perhaps for the duration of the internship.   

¶ Use the Job Description  you wil l formulate at the 

beginning of the internship to guide your evaluations and 

scheduling.  

 

Secondly, Field Supervisors provide opportunity for 

experience.  Of course, the purpose of interning is 

observation and participation.  The intern can serve best 

thro ugh participation. The Job Description  will help describe 

opportunities for participation, suggest actions to complete 

those tasks, and provide opportunities throughout the 

internship in varying degrees of difficulty and 

responsibility.  Likewise, it shoul d include planned 

activities for evaluation.  The Job Description will help 

outline the internshipôs planned activities connections to 

Christian Ministry as a whole.  Again, as this is the 

beginning for your intern, we suggest you ñeaseò him or her 

into in creasingly greater responsibilities.   
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Some suggestions to aid you in offering opportunities for 

service:  

 

¶ Review the Job Description periodically, clarify as 

necessary, and update if required.  In short, use the 

job description not only as a guiding docu ment, but as a 

working model.  

¶ Assist the intern in planning and/or performing a 

specific, guided task.  

¶ Let the intern ñgo.ò   

 

Thirdly, Field Supervisors offer feedback on performance. 

Feedback is perhaps the most critical academic element of the 

internshi p. However, constructive feedback is often difficult 

to formulate and give, just as it is often hard to receive.  

In order to help you provide evaluation for the intern and to 

the Internship Coordinator, we have constructed and provided 

for your use severa l varying evaluation forms.  In order to 

receive an adequate picture of the internôs performance and 

progress, we ask that Field Supervisors formally evaluate the 

Intern through the use of two types of Forms.  

 

¶ Field Supervisor Evaluation of Intern  

¶ Field Su pervisor Evaluation of Intern Activity  

 

The Evaluation of Intern Form should be completed three (3) 

times, once at the beginning, once near the middle, and once 

near the completion of the Internship.  Each form should be 

copied and shared with the Intern, and a copy should be 

mailed, emailed as an attachment, or faxed to the Internship 

Coordinator as soon as possible (contact information is listed 

on the first inside page of this Manual).  This enables the 

Internship Coordinator to stay abreast of how each Intern is 

progressing.  

 

There are three types of Internôs Activity evaluation forms: 

the General Activity Evaluation , the Evaluation of a Class or 

Program , and the Preaching Evaluation . You do not need to use 

all three forms, but please submit three (3) to tal evaluations 

of activities.  As with the Evaluation of Intern forms, please 

evaluate periodically, near the beginning, middle, and end of 

the internship.  Again, please copy and share each Evaluation 

with the intern, then send it to the Internship Coord inator, 

as before (again, by email, fax, or postal mail).  Feel free 

to refer any questions to the Internship Coordinator.  At the 
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conclusion of the internship, not more than one week before 

the final on - site work date for the intern, please complete 

the Field Supervisor Final Evaluation of Intern  form, as 

included in the Appendix.  If possible, please review this 

with your intern, then send it by mail, email, or fax to the 

Internship Coordinator.   

 

Fourth and finally, Field Supervisors can offer encourage ment.  

Interns are often taking their first steps into their future 

practical field, outside the classroom.  Thus they may feel 

insecure, fearful of ñfailure,ò or unable to perform to 

expectations.  Interns will need your spiritual and moral 

support.  Ther e are several unique ways to express 

encouragement, and we have included some of our own 

suggestions.  Your personal experience and thoughts will 

enable you to provide personalized encouragement to the 

intern.  

 

Some suggestions we offer:  

 

¶ Again, if you are  comfortable and/or believe in prayer, 

please be faithful in prayer.  You could also have others 

pray with and for the intern.  

¶ Continue to remember that the intern is an intern, not a 

seasoned professional.  As such you should anticipate a 

reasonable degre e of failure.  

¶ Compliment the intern when he or she succeeds, or exceeds 

expectations.  Written and/or public commendation can 

also greatly encourage the intern.  

¶ When corrections are needed, use as soft a hand as 

possible.  

¶ Please have patience with the inte rn.  

 

The Field Supervisor plays an essential role in the 

internship.  If we can be of any service to you, answer any 

questions concerning internship procedure or format, or offer 

any assistance or insight, please contact the Internship 

Coordinator.  Contac t information is listed on the first page 

of this Manual.  

BASIC INTERNSHIP STIPULATIONS  

 

We have included the following basic stipulations simply for 

your information.  While it is the primarily the Internôs 

responsibility (and the Internship Coordinatorôs) to assure 

that all the following prior qualifications have been met, we 
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believe that you as Field Supervisor should still at least be 

aware of them.  We do highlight the Hours requirement.  

 

¶ Learners may only apply for internships if they have 

successfull y completed a minimum of sixty - four (64) 

semester hours  of course work, including the Introduction 

to Ministries (CM 200/01)  course.  

 

¶ The Christian Ministries Internship is 3 credits.  

Learners may apply for additional credit on a case - by -

case basis to the  Internship Coordinator.  The formula 

detailed below will serve in calculating hours 

requirements for such special cases.  

 

¶ Internships must  be completed in the same field of 

service as the learnerôs Major .  Exceptions to this are 

rare and can only be made by the Internship Coordinator. 

Thus during the selection process, learners should 

carefully assess the application of the internship to 

their Majors.  By extension, credit earned for an 

internship completed under one Major cannot  be 

transferred to another Major.   

o Mission trips are typically only counted for 

internship credit for Cross - Cultural Ministries 

Major learners.  All other learners must be prepared 

to present a very strong case in order to receive 

internship credit for a mission trip.  

 

¶ The learnerôs Internship Field Supervisor must  be someone 

in the same field as the learnerôs Major.  The Christian 

Ministries Major Internship thus requires that the 

internship be overseen by someone in the Christian 

Ministry field.  

 

¶ Learners may only have one  Interns hip Field Supervisor.   

Only the Internship Coordinator may make an exception to 

this rule.  

 

¶ Learners may, per special permission from the Internship 

Coordinator, have an Adjunct Field Supervisor .  Adjunct 

Field Supervisors are supervisors who are not on t he 

staff of the organization at which the learner will 

intern.  Such supervisors must minister in the learnerôs 

field of interest, live within a reasonable distance from 

the internship agency, and, of course, be willing to 

provide supervision.  Learners sh ould receive written 
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permission from the Internship Coordinator before 

contacting an Adjunct Field Supervisor.  

 

¶ Learners currently working in a weekend ministry cannot  

usually count the ministry as their Internship.  They may 

inquire with the Internship Co ordinator on a case - by - case 

basis for special permission.  Such special permission is 

at the sole discretion of the Internship Coordinator.  

 

¶ GLCC Internship Hours Requirements  

o 125 hours minimum must be logged on - site.  

o The Total Hours Requirement for Intern s is 135 

hours.  

o The Christian Ministries Internship requires a 

minimum  of three semester credit hours. Each credit 

requires one hour of fieldwork per week, for 15 

weeks.  Thus, the formula for computing total hour 

requirements is:  

 

3 X (Credit Hours of Int ernship) X 15 weeks in 

semester =  

TOTAL hours to be logged  

for successful completion of the internship  

 

o Preparation time, travel time, and other 

miscellaneous non - located activities shall count for 

hours logged.  Learners should consult with their 

Field S upervisor and the Internship Coordinator for 

specific help.  

 

 



13 

CHRONOLOGY and EXPLANATION 

 

This section provides an exhaustive list of all the forms the 

Field Supervisor should assist in completing.  Copies of all 

forms are provided in the Appendix.  

 

PREPARATION STAGE  

The Host Organization and the learner should complete the 

following documents together, before the internship actually 

begins.  Please do not allow the intern to begin work until he 

or she confirms the receipt of a Final Approval for Internsh ip 

Letter from the Internship Coordinator.    

 

¶ Host Organization Application for Internship  

¶ As Applicable Adjunct Field Supervisor Form  

¶ Job Description ï The Field Supervisor should write this, 

with input from the intern, then submit it to the 

Christian Mi nistry Internship Coordinator (Mark 

Christian).  This serves as a help for evaluation, as it 

requires the formulation of goals, and also aids in the 

shaping of the internship itself.   

 

DURING THE INTERNSHIP 

¶ Three (3) Field Supervisor Evaluation of Intern ï Please 

complete the evaluation of the intern found in the 

Appendix to this Manual three times, once near the 

beginning, once near the middle, and once nearing the end 

of the internship.  These evaluations may be reviewed 

with the intern, and then should be sent to the 

Internship Coordinator via mail, email, or fax.   

¶ Three (3) Field Supervisor Evaluation of Intern 

Activities ï There are three evaluations from which the 

Field Supervisor may choose, the Evaluation of Class or 

Program , the Preaching Evaluati on , and the General 

Activity Evaluation .  These evaluations should be made, 

if possible, near the beginning, near the middle, and 

near the end of the internship.  The Field Supervisor and 

the Intern may decide which activities they wish to 

evaluate. There is no requirement as to the distribution 

of the forms, only that three in total must be completed.  

After completion, they should be reviewed with the intern 

and then mailed, emailed, or faxed to the Internship 

Coordinator.   

¶ Work Log Verification Form ï Please do not sign this form 

earlier than one week before the final on - site work date 

of the intern.   
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¶ Field Supervisor Final Evaluation of Intern  -  Please do 

not complete this evaluation more than one week before 

the final on - site work date of the intern.    

¶ Letters of Recommendation ï These are not required, but 

would be helpful for the internôs review and use.   

 

You will receive a copy of the Learner Internship Manual.  We 

have provided this so that you can stay informed about the 

requirements of the Int ernship.  However, we do not consider 

it your responsibility to ensure the Intern does everything 

required.  The Intern must take his or her own initiative in 

many areas.   
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HOST ORGANIZATION INTERNSHIP APPLICATION 
 

 

____________________________________________________________  

Learner Name  

_________________ ___________________________________________  

Organization Name  

____________________________________________________________  

Field Supervisor Name  

____________________________________________________________  

Field Supervisorôs Position in Agency 

____________ __________________________________________________

________  

Address of Organization (including city and state)  

 

_____________________________   

 _____________________________  

Phone Number      Fax  

 

_____________________________   

 ____________________________ _ 

Email        Website (if 

applicable)  

 

______________ -  _____________  

Duration of Internship  

 

ORGANIZATION HISTORY 

 

1)  Beginning Year     ___________  

2)  Average yearly number of clients   ___________  

3)  If the organization has undergone major changes (within 

the past  5 years), please describe them.  

_________________________________________________________

_________________________________________________________

_________________________________________________________

____________________________________________________ _____

________________________________________________  

4)  Are there any current issues within the organization 

about which the intern and Internship Coordinator should 

be made aware?  If so, please describe.  

____________________________________________________ _____

_________________________________________________________

_________________________________________________________
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_________________________________________________________

________________________________________________  

 

(Continued)  

 

  

        

5)  Please discuss compensation with the intern.  If any 

compensation is intended, please detail it below.   

Yes No Weekly Stipend     $__________

  

 Yes  No Expenses      $__________  

 Yes No Housing and Meals    $__________  

 Yes  No  Offering/Gift at Conclusion   $____ ______  

 

 

CONFIRMATION 

 

Additional Comments  

______________________________________________________________

______________________________________________________________

______________________________________________________________

___________________________ ___________________________________

______________________________________________________________

______________________________________________________________

___  

 

 

________________________________________________

 _____________________  

Field Supervisor Sig nature      Date  

 

________________________________________________

 _____________________  

Intern Signature        Date  

 

 

 

 

 

 

 

 

Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Academic Affairs  

Great Lakes Christian College  
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6211  W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  

 

 

 

 

 

 

 

ADJUNCT FIELD SUPERVISOR FORM 

 
(As applicable)  

 

___________________________________________________ ___  

Learner Name  

 

____________________________________________________________  

Organization Name  

 

____________________________________________________________  

Suggested Adjunct Field Supervisor Name  

 

________________________________________________________ ____  

Suggested Adjunct Field Supervisorôs Position in Agency 

 

______________________________________________________________

________  

Address of Organization (including city and state)  

 

_____________________________   

 _____________________________  

Phone Number      Fax  

_____________________________   

 _____________________________  

Email        Website (if 

applicable)  

______________ -  _____________  

Duration of Internship  

 

Please explain why an Adjunct Field Supervisor is required 

(continue on back if needed)  

______________________________________________________________

______________________________________________________________

______________________________________________________________

mailto:kdouglas@glcc.edu
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______________________________________________________________

__________ __________________________________________  

 

 

________________________________________________

 _____________________  

Intern Signature        Date  

 

________________________________________________

 _____________________  

Internship Coordinator Signature of appr oval   Date  

 

________________________________________________

 _____________________  

Adjunct Field Supervisor Signature   (when approved)  Date  

 

Christian Ministries Internship Coordinator ï Mr. Mark Christian  

Great Lakes Christian College, 6211 W. Willow Hwy, Lansing, MI

 48917  

Office  (517) 321 - 0242   ext. 226  Fax  (517) 321 - 5902

 mchristian@glcc.edu  

FIELD SUPERVISOR EVALUATION OF INTERN  
 
 

This evaluation should be completed by the Field Supervisor 

three (3) times dur ing the internship, near the beginning, 

near the middle, and near the end.  It should then be shared 

with the intern, then mailed, emailed, or faxed to the 

Internship Coordinator.   

 

 

 

 

 

 

 

 

 

 

 

 

 

1)  How does the Intern function within the agency structure, 

policies, and procedures?  

o Understands the letter and the spirit of ideas and uses them 

for the best of persons involved in the situation.  

o Understands the letter of ideas and follows them well  

o Does not understand but tries to implement them  

 

__________________________________________________

 _________________  

Intern Name         Date of 

Evaluation  

 

__________________________________________________  

Field Supervisor Name         

 

_____________________ _____________________________  

Organization Name  

 

mailto:kdouglas@glcc.edu
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o Does not understan d and rarely implements them  

o Does not understand nor implement/use them  

 

2)  Does the intern gather sufficient information about client needs 

and problems before making assessments and/or choosing a course 

of action?  

o Listens, understands, and acts in appropria te response to 

special needs  

o Listens, understands, but does not always know how to act  

o Listens, but does not understand, nor act  

o Does not listen well, nor understand listening as the first 

step to understand  

 

3)  Intern demonstrates a growing understanding of the difference 

between judging and evaluation (for purposes of help).  

o Is able to articulate the difference and acts accordingly in 

all situations.  

o Is able to articulate the difference and acts accordingly in 

most situations.  

o Is able to articulate the diffe rence and acts accordingly 

occasionally  

o Is not able to articulate the difference and acts accordingly 

rarely  

o Is not able to articulate the difference and does not act 

accordingly  

 

4)  How able is the Intern to respond to various cultural, ethnic, 

and gender n eeds?  

o Always demonstrates a non - judgmental attitude and acts beyond 

expectations  

o Demonstrates a non - judgmental attitude but does not always act 

appropriately  

o Does not always demonstrate a non - judgmental attitude, but 

attempts to do so  

o Demonstrates an ambi valence towards cultural, ethnic, and 

gender needs  

o Demonstrates a readily judgmental attitude towards differences  

 

5)  What quality of relationships with the agency staff is the Intern 

able to maintain?  

o Exceptionally well received and receptive of staff  

o Well r eceived by staff and visa versa  

o Received by and receives staff satisfactorily well  

o Has some difficulty with others  

o Has poor relations with others in the staff  

 

6)  Intern is able self - start and functions confidently in 

appropriate areas.  

o Initiates new responsi bilities, enjoys new learning, asks 

questions when needed, and completes tasks without unnecessary 

aid  
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o Initiates new responsibility, enjoys new learning, but is not 

always as self - sufficient as necessary  

o Completes new responsibilities and new learning when  asks, 

without unnecessary aid  

o Completes new responsibilities and new learning, but is not 

always appropriately self - sufficient  

o Does not complete responsibilities and learning and is rarely 

appropriately self - sufficient  

 

7)  Intern demonstrates an in - depth kno wledge of professional format 

(written communication is neat, typed when possible, organized, 

and grammatically correct)  

o Written communication is always professional.  

o Written communication is most always professional.  

o Written communication is professional on occasion.  

o Written communication is rarely professional.  

o Written communication is never professional, or not present.  

 

8)  Intern utilizes professional verbal and nonverbal communication 

(interpersonal skills, proxemics, kinesics, etc.).  

o Verbal and nonverbal  communication is always appropriate and 

professional.  

o Verbal and nonverbal communication is nearly always 

appropriate and professional.  

o Verbal communication is nearly always appropriate and 

professional, but nonverbal is rarely professional (or visa -

versa .  Please denote)  

o Verbal and nonverbal communication is rarely professional.  

o Verbal and nonverbal communication is not professional in most 

if not all situations.  

 

9)  What degree of motivation did the intern exhibit?  

o Very enthusiastic and positive about the w ork  

o Interested and industrious  

o Above average motivation  

o Somewhat indifferent toward work  

o Barely interested in work  

 

10)   How has the intern demonstrated sensitivity and 

professionalism through his or her dress and appearance?  

o Always dresses appropriately, sens itively, and professionally 

(appropriate)  

o Mostly neat and appropriate  

o Acceptably dressed  

o Has received some complaints for dress or has not always 

dressed appropriately  

o Grooming and/or dress is a frequent problem  

 

 

 

11)  How prompt is the intern?  

o Always on time or early  
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o Usually on time or early  

o Usually on time, but at the last minute  

o Often avoidably late  

o Usually late  

 

12)  How adaptable is the intern?  

o Showed exceptional ability to adjust to unexpected 

circumstance  

o Was generally cheerful about unexpected changes  

o Showed some irritation about unexpected changes  

o Was unsure of self in changed circumstances  

o Had difficulty of adjusting to unforeseen circumstances  

o Showed little or no ability to adjust amicably to change  

 

13)   What degree of professional consideration does the inte rn 

show? 

o Keeps confidentiality carefully and appropriately, knows also 

how to deal with emotional burdens  

o Follows the letter of the law, but not always the spirit  

o Does not keep confidentiality, but keeps appropriate records  

o Does not keep confidentiality, n or keep good records  

 

14)   How well is the student preparation and/or studying for 

activities?  

o Highly motivated and self - managing regarding study habits  

o Studies and prepares on own when assigned  

o Tends to study and prepare only when deadlines are close on 

hand  

o Usually needs prodding to study or prepare beforehand  

o Shows little or no inclination to study and prepare  

 

15)  How well is the internôs performance as related to his or her 

Job Description?  

 

 

 

 

 

 

 

 

 

 

 

16)  How would you rate this internôs overall performance at your 

organization?  
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ADDITIONAL COMMENTS OR CONCERNS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

____________________________________________  

Field Supervisor Signature  

 

 

 

Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Academic Affairs  

Great Lak es Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  

 

 

 

 

 

 

 

 

 

 

 

mailto:kdouglas@glcc.edu
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FIELD SUPERVISORôS EVALUATION OF  

INTERNôS CLASS OR PROGRAM  

 
 

The Fi eld Supervisor may choose to complete this form. This 

form should be shared with the intern and the mailed, emailed, 

or faxed to the Internship Coordinator.   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

1)  Lesson or Program Preparation  

o Intern had all necessary material and was well 

prepa red and enthusiastic.  

o Intern had most necessary materials and was above 

average in his or her preparation or enthusiasm.  

o Intern needed more materials and could have shown 

better preparation and enthusiasm.  

o Intern did not have any materials and demonstrated  a 

lack of preparation and enthusiasm.  

o Internôs preparation and enthusiasm was very 
deficient.  

 

2)  Lesson or Program Content  

o Was excellent, well organized, clearly related to a 

specific and important area of Christian Ministry.  

o Was generally easy to follow, s omewhat interested, 

mostly related to a specific and important area of 

Christian Ministry.  

o Lesson was above average in organization and was 

vaguely related to an area of Christian Ministry.   

o Lesson showed little organization and was not related 

to an area  of Christian Ministry.  

o Lesson showed very little to no organization and was 

not related to an area of Christian Ministry.  

 

__________________________________________________

 _________________  

Intern Name         Date of 

Evaluation  

 

__________________________________________________  

Field Supervisor Name         

 

________________ __________________________________  

Organization Name  
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3)  Lesson or Program Presentation  

o Lesson flowed well, involved audience in a meaningful 

level, provided audience with materials for  outside 

use  

o Lesson flowed consistently, involved audience 

somewhat, provided the audience with some materials 

for outside use  

o Lesson flowed, audience was involved passively, and 

audience was not provided with materials for outside 

use  

o Lesson did not flow,  audience was only passively 

involved, and no materials for outside use were 

provided.  

o Lesson was disjointed, audience was uninvolved, and no 

materials for outside use were provided.  

 

4)  Lesson or Program Application  

o Intern demonstrated an excellent ability t o identify 

and teach to the audienceôs understanding of the topic 

o Intern demonstrated a good ability to relate materials 

to audienceôs needs and understanding 

o Intern demonstrated an average ability to relate 

materials to audienceôs needs and understanding. 

o Intern demonstrated a lacking ability in relating 

materials to audiencesô needs and understanding. 

o For the most part, internôs ability seemed not to 
relate to audienceôs needs and understanding.   

 

ADDITIONAL COMMENTS OR CONCERNS 

 

 

 

 

 

 

 

 

_________________ ________________________  

Field Supervisor Signature  

 

 

Christian Ministries Internship Coordinator  
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Mr. Mark Christian  

Vice - President of Academic Affairs  

Great Lakes Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax   (517) 321 - 5902  

mchristian@glcc.edu  
 

FIELD SUPERVISOR EVALUATION  

OF INTERNôS PREACHING  

 
 

The Field Supervisor may choose to complete this form one or 

more times of the three Activity Evaluation forms. If chosen , 

the form should be shared with the intern and then mailed, 

emailed, or faxed to the Internship Coordinator.   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

___________________________________________________        

_________________  

Activity                 Date of 

Activity  

 

_________ __________________________________________  

Occasion of Activity  

 
Please rate the Internôs preaching in the following areas, 

with 1 being least and 5 being most applicable. 

 

1)  The Intern spoke  

clearly, articulated, and 

demonstrated vocal 

flexibility and 

appropriateness in pitch, 

tone, rate, and volume.  

 

2)  Gestures were clear and 

easy, movements were 

 

__________________________________________________

 _________________  

Intern Name         Date of 

Evaluation  

 

__________________________________________________  

Field Supervisor Name         

 

_____ _____________________________________________  

Organization Name  
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intentional and aided in 

communication , non - verbals 

were varied, helpful and 

appropriate to the setting  

 

3)  Intern generated an 

atmosphere appropriate to 

the sermonôs content, and 

maintained appropriateness 

in demeanor and dress.  

 

 

 

1 2 3 4 5 

 

 

 

 

1 2 3 4 5 

 

 

 

 

 

1 2 3 4 5 

 

 

 

4)   Intern demonstrated 

quality reasoning through 

logical content and 

progression, and backed up 

statements.   

 

5)  The sermon content was 

relevant, interesting, and 

audience - centered.  

 

6) Words choices and 

phrasing were solidly 

constructed and clear, 

exhibiting evidence of 

thought, creativity, and 

vividness.   Humor if 

present was effectively used 

and was not offensive.   

 

7)  The sermo nôs 

introduction captured 

attention and introduced the 

issues adequately.   

 

8)  There was a clear point 

to the sermon that knit it 

together and guided its 

construction.  

 

9)  Transitions were used 

effectively, so that the 

sermon felt smooth and 

flowing, wi th logical 

progression from point to 

point.  

 

10)  Illustrations when 

present were apt, helpful, 

and smoothly interconnected 

with other content.  Stories 

were to the point and vivid.  

 

12)  The conclusion 

sufficiently reviewed points 

without introducing new 

material, satisfactorily 

finished in feeling and 

content the sermon as a 

whole, maintained attention 

until the end and included 

application of the material  

 

13) The text was read and/or 

delivered with appropriate 

timing and respect.  

 

14)  Background inform ation 

was adequately cited and was 

accurate and insightful.   

 

 

 

 

1 2 3 4 5 
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1 2 3 4 5 

 

 

1 2 3 4 5 

 

 

 

 

1 2 3 4 5 

 

 

 

1 2 3 4 5 

 

 

 

 

1 2 3 4 5 

 

 

 

 

1 2 3 4 5 

 

 

 

 

1 2 3 4 5 

 

 

 

 

 

1 2 3 4 5 

 

 

1 2 3 4 5 

 

 

 

 

15)  If/when opinions were 

present, the speaker denoted  

them as such, or at least 

verbally recognized areas of 

disagreement.  

 

16)  Citations were given as 

applicable and used to build 

points, not as proof texts.  

 

17)  Quality outside tools 

(concordances, Greek/Hebrew 

tools, commentaries) were 

appropriately cit ed and 

utilized effectively.  

 

18)  Text was used properly, 

with attention given to its 

original meaning and 

context.   

 

19)  Please rate the overall 

effectiveness of the sermon 

as a whole.  

 

 

 

 

 

1 2 3 4 5 

 

 

1 2 3 4 5 

 

 

 

1 2 3 4 5 

 

 

1 2 3 4 5 

 

 

1 2 3 4 5 

 

 

 

 

Please discuss additional comments or concerns with the intern 

and summarize here.  
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_______________________________________________  

Field Supervisor Signature  

 

 

Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Ac ademic Affairs  

Great Lakes Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  

FIELD SUPERVISOR EVALUATION  

OF INTERNôS GENERAL ACTIVITY 

 
 

The Field Supervisor may choose to complete this form one or 

more times for fulfillment of the three Activity Evaluation 

requirement. If chosen, the form should be shared with the 

intern and then mailed, emailed, or faxed to the Internship 

Coordinator.   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

__________________________________________________

 _________________  

Intern Name         Date of 

Evaluation  

 

__________________________________________________  

Field Supervisor Name         

 

___________ _______________________________________  

Organization Name  
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___________________________________________________        

_________________  

Activity                 Date of 

Activity  

 

 

Please describe the internôs involvement in the planning or 

preparation for the activity.  

 

 

 

 

 

 

 

 

 

 

 

Please describe t he internôs quality of preparation or 

planning for the activity.  

 

 

 

 

 

 

 

 

Please describe the activityôs relationship to Christian 

Ministry as a whole, and its fulfillment of Job Description 

objectives.  

 

 

 

 

 

 

 

 

 

Please evaluate the internôs effectiveness, attitude, etc. in 

the execution of the activity.  
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Additional Comments  

 

 

 

 

 

 

 

 

 

 

 

_______________________________________________  

Field Supervisor Signature  

 

 

Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Academic A ffairs  

Great Lakes Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  
 

WORK LOG VERIFICATION  
 

 

As the internship nears completion, the  intern and the Field 

Supervisor should review the Work Log to assure the intern has 

logged the required number of hours.  This form simply serves 

to verify that the intern has successfully completed a minimum 

of 125 hours on - site and the total amount of h ours that the 

intern has logged for the intern.   More information 

concerning required hours is available under the Basic 

Internship Stipulations section.   

 

 

 
 
__________________________________________________   

Intern Name          

 

__________________________________________________  

Field Supervisor Name         

 

__________________________________ ________________  

mailto:kdouglas@glcc.edu
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Please denote according to the internôs records.   

 

_________    Intern successfully logged 125 minimum hours on -

site at the Host Organization.  

 

_________    Total Number of hours logged by the intern  

 

 

 

________________________________________________

 __________________  

Intern Signature        Date  

 

 

_______________________________________ _________

 __________________  

Field Supervisor Signature      Date  

 

 
Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Academic Affairs  

Great Lakes Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  

FIELD SUPERVISOR FINAL EVALUATION OF INTERN  
 

 

At the conclusion of the internship, the Field Supervisor 

should complete this final evaluation of the intern.  This 

evaluation focuses on growth and development more than 

ñsuccess.ò  If, however, specific citations of activities or 

events would further describe the developmental process, 

please include them in the Comments/Concerns section.   After 

completing this form,  the Field Supervisor may review it with 

mailto:kdouglas@glcc.edu
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the intern.  The Field Supervisor should then send it, by 

email, mail, or fax, to the Internship Coordinator.   

 

 

 

 

 

 

 

 

 

 

 

 

Please rate the following statements on a scale from 1 ï 5, 

according to the following des ignations.  

1 ï Strongly Disagree  

2 ï Disagree  

3 ï Neutral  

4 ï Agree  

5 ï Strongly Agree  

 

1)  Intern demonstrated a deeper 

knowledge of important 

Christian Ministry areas and 

incorporated these into the 

Job Description.  

 

2)  Intern allowed experiences 

to shape his or her 

viewpoints, while applying 

ñtextbookò learning and 

terms.  

 

3)  Intern maintained an 

appropriate attitude that 

went beyond fulfilling the 

formal requirements of the 

internship to learning and 

exploration.  

 

4)  Intern was faithful in 

recording daily journals and 

weekly reflections, and 

conferred with the Field 

Supervisor for further 

clarifications or discussion 

when necessary.  

 

1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 

 1 2 3 4 5 

 

 

 

5)  Intern developed in personal 

maturity concerning his or 

her treatment of perso ns 

different than him or 

herself.  

 

6)  Intern grew socially into a 

more comfortable and ñeasyò 

 

__________________________________________________

 _________________  

Intern Name         Date of 

Evaluation  

 

__________________________________________________  

Field Supervisor Name         

 

_____________________________ _____________________  

Organization Name  
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working relationship with 

other personnel and clients.  

 

7)  Internôs understanding of 
the inner workings of the 

particular Host Organization 

grew, as he or she observed 

and understood written and 

unwritten guidelines and 

customs.  

 

8)  Intern developed in his or 

her capacity for self -

initiating, gradually taking 

on more responsibility.  

 

9)  Intern developed more 

creative ways of 

communicating and problem -

solving, through 

experient ial and formalized 

training.  

 

10)  Intern demonstrated 

maturity in dealing with 

conflicts and took 

responsibility for mistakes.  

 

11)  Intern grew in his or her 

own professional capacities, 

interpersonal and otherwise.  

 

12)  Internôs ability to adapt 

and react toward chan ge 

increased appropriately.  

 

13)  Internôs professional 

understanding of the Host 

Organizationôs purpose as a 

Christian Ministry 

organization grew.   

 

14)  Overall the intern 

utilized experiences to 

develop and grow in all 

areas.  

 

15)  Overall everyone involved 

in the in ternship 

acknowledge a positive 

experience with the intern 

and the internship.  

 

 

 

 

 

1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 

 

 1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 

 1 2 3 4 5 

 

 

 1 2 3 4 5 

 

 

 1 2 3 4 5 

 

 

 1 2 3 4 5 

 

 

 1 2 3 4 5 

 

 

 

  (Continued)
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ADDITI ONAL COMMENTS OR CONCERNS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

__________________________________________________  

 _______________  

Field Supervisor Signature       

 Date  

 

 

 

 

 

 

 

 

Christian Ministries Internship Coordinator  

Mr. Mark Christian  

Vice - President of Academic Affair s 

Great Lakes Christian College  

6211 W. Willow Hwy  

Lansing, MI  48917  

Office  (517) 321 - 0242   ext. 226  

Fax  (517) 321 - 5902  

mchristian@glcc.edu  
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